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Navajo Nation Puppy Adoption Program
Community Outreach Volunteer Job Description

Summary

A Community Outreach Volunteer is a fun and rewarding job. Working at the grassroots level within our
local schools and communities allows those in this position to directly influence behavior and choices
relating to the care and treatment of animals. This a job perfect for those who wish to make a difference
in the lives of animals and people at the community level.

Community Outreach Volunteers work under the supervision of the Community Outreach Coordinator to
present educational programs in schools and eventually at other venues, thus helping the Navajo Nation
Puppy Adoption Program (NNPAP) to carry out its mission. It is ideal for those who have a passion for
working with and educating others. This is a volunteer position.

Duties and responsibilities: Our curriculum is flexible and each presentation is tailored to the interests
and age of the audience, although all discussion includes an overview of NNPAP history, programs, and
mission.

e Presents NNPAP community outreach programs in a variety of public settings to educate the public
on services associated with the NNPAP in an effort to increase awareness of community dog-related
issues, proper pet care, the importance of sterilizing pets and other animal welfare-related topics..
Examples include, but are not limited to schools, senior centers, churches, tribal meetings and
community based organizations.

e Undertakes the training requirements for the job. This includes attending orientation, training on
the educational modules for grades K — 5, continuing education as the educational modules are
fine-tuned, and “shadowing” an experienced COV until comfortable with the materials before be-
ginning your outreach.

e Sets up and break down of events

Time commitment required: Volunteers will be asked to make a six month commitment to
volunteering at NNPAP. Community Outreach volunteers will be expected to work two to four hours per
week or at least one event per month, preferably for two consecutive days for each school assignment.



Skills and abilities desired: Since volunteers will have key assignments at schools and other events it
is very important to be dependable and arrive on time for an assignment. In the event of illness it is
asked that volunteers strive to give 24-hour notice if they will not be able to be there for their
presentation.

You should be able to:

e Have a love for animals and a desire for good animal welfare for all animals
e Have a strong work ethic

e Exercise tact and independent judgment; present a positive public image

e Have good communication skills, both interpersonal and oral

e Provide a high level of social interaction with school children of all ages and to the public in
general at community events.

e Communicate clearly to the public regarding the humane care and treatment of animals and
about the Navajo Nation Puppy Adoption Program and its activities.

e Have good organizational and time-management skills, with close attention to detail
e Operate a PC/laptop and an overhead projector.

Physical Requirements: This job requires the ability to perform the essential functions contained in
this job description. These include, but are not limited to, the following requirements. Reasonable
accommodations will be made for otherwise qualified applicants unable to fulfill one or more of these
requirements:

e Sitting, walking, standing, bending over

e Lifting/holding/carrying the contents of the educational modules you will be presenting and
those found in an office environment.

e Ability to handle varying levels of stress.
e Be 18 years old or older

e Possess a valid Arizona Class C Driver's License and a reliable vehicle.

Working Conditions: Most outreach is conducted in an inside environment. Presentations do require
travel to other locations. Some evening hours may be required.
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